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Chapter Six:  Service Credit

Days that count toward earning service credit
(80 Ill. Admin. Code 1650.320)
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Maximum creditable service in one year
(40 ILCS 5/16-130, 80 Ill. Admin. Code 1650.320)
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Adding service credit to a member’s record
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Sick leave
(80 Ill. Admin. Code 1650.350)
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Sick leave days for service credit
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Personal leave days
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Leave of absence
,�������������
����������������
��������������
���	����	�����
����	����������������	
������	���
������������	�����	�������������	��������"�'��������	��������������������������	�
������
��	����������
���	�����
������������	"�(��������	���)��*�	������������������	"+

Duplicate service
,�������������	��
��
������������������%&��������	�����	������	��������	����������
��	�����	�
�
	������

�	����������	���
��������������
��������%&��
������������	"

5�� %&�� �������
� ���		�� ���	�����	��� 	��	� �� %&�� ���	�	� ��
� �
��� %&�� 
������� �����	� ���
��	�����	������	�����	�������������	�����	�
�
	����	����������	��������	���������������������
	������	�	 
�����������	������	�	 
���	�����	����	����������������������������"�5
����	����%&����������
�	������	���������	
������	��	������	�	����	������	�	 
�����������
���	�������	�	��	�%&�����������	������	�	"

Labor contract litigation
F�����%&����������
���
��

����
�
�������������	������	���	��������
���	��	������
��
��	���	����������������������������
����	���������	�����	"�5��	����������� 
���	����
�
����

�����
���������������
�		����	��������	��	������	���%&����������	�	���
������������	�	��	������
����� ���� ������ ��� 	��� 	������� ���� 	��� ��������� �	� 	���� 	��� ��
��	��� ��	��"� (���
����	��<4�������	�����1����
���������	����������	��"+

Occupational disability service credit
,� ������� ���� �������� 	�� ���� 
������� �����	� ���� ������
� ��� ������	����� ��
�����	�"� (���
����	��<-9��6�
�����	��G����	
"+



Retirement Security for Illinois Educators

Chapter 6 - Page 6

Service Credit
Rev. 6/03

-

Former Employee Sick Leave Certification form

 
  

Former Employee Sick 
Leave Certification 

Suzy A Smith 
123 Sunny St 
 
Pleasanton IL  00000 

Social Security number: 999-99-9999 
Date of birth: 01/01/1947 
Home telephone number: (123) 456-7899 
Work telephone number: (123) 987-6543 
Work extension number: 222 

Before service credit can be granted, Section 16-127(b)(6) of the Illinois Pension Code requires the former employer to 
"…" certify to the System, the number of unused and uncompensated, accumulated sick leave days credited to the 
member at the time of termination of service."  This certification must be completed by a current school official based 
on actual attendance records or a former school official based on personal recollection of the member’s attendance 
history. 
 

Acceptable former school officials include superintendents, principals, bookkeepers and personnel staff. 
 

If an official cannot be located who can complete the certification as required by statute, the Teachers' Retirement System 
(TRS) cannot grant service credit for the unused, accumulated sick days. 
 

We will acknowledge receipt of the form once it is received from a school official. 
Employment dates 
 
 
Began  Ended 

Number of sick leave days 
established by board policy 
or contract during the 
employment dates 

Number of sick leave days 
accumulated 

 Records are available. 

 Records are not available and certification is based on my personal recollection of the member's attendance record. 
 Please explain why records are not available. 

   

   

   
 

 

Certification 
I certify to the Teachers' Retirement System that the member is entitled to at least the specific number of unused, 
accumulated sick leave days reported. I understand that anyone who makes a false statement or causes or permits 
submission of falsified information to the Teachers' Retirement System of the State of Illinois in an attempt to defraud is 
subject to punishment under law. 

 I am currently employed as a school official in this district. 

 I was formerly employed as a school official in this district. 
 The title I have indicated below is the title I held at the time of employment in this district. 
Signature of school official 
 

Title 
 

Date 

District name 
 

County District number 

Street address  City, state, ZIP Telephone number 
( ) 

07005002  10/2000 
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Sabbatical Leave Certification form

 

 
Sabbatical Leave Certification 

 
Employer name County District number 

Complete this form for a member who is claiming service credit in the Teachers’ Retirement System (TRS) for a paid 
sabbatical leave.  The employer will advise TRS of a sabbatical leave of absence by completion of this form.  Refer to the 
TRS Employer Guide for information on a sabbatical leave of absence.   
 
To be completed by the school official 
Employee name Social Security number 

 
1. Period of the sabbatical leave (month/day/year) 

Beginning date:  Ending date: 
  

 
 
2.  Leave granted by 

District number:  County: 
 
  

 
 
3. Did the period of the sabbatical leave plus creditable service during the same school term, if any, total 170 days or 

more? 

 Yes           No 
 
 
 
4. Annual full-time salary rate prior to the sabbatical leave (For a definition of annual salary rate, please refer to Chapter 

5 of the TRS Employer Guide.) 

$  
  

 
 
5.  Gross earnings and retirement contributions, if any, during the school term other than for the period of the leave 

Earnings: $  Contributions:  $   
 

 
 
 
 
 
 
 
 
 
 
 
 

Please keep a copy of this form for your records and return the original to the Teachers’ Retirement System. 
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